Arizona Administrative Register
Notices of Final Rulemaking

NOTICES OF FINAL RULEMAKING

The Administrative Procedure Act requires the publication of the final rules of the state’'s agencies. Final rules are
those which have appeared in the Register first as proposed rules and have been through the formal rulemaking pro-

cess including approval by the Governor's Regulatory Review Council. The Secretary of State shall publis

h the

notice along with the Preamble and the full text in the next available issue of the Register after the final rules have

been submitted for filing and publication.

NOTICE OF FINAL RULEMAKING

TITLE 2. ADMINISTRATION

CHAPTER 15. DEPARTMENT OF ADMINISTRATION
GENERALE MANAGEMENT SERVICESDIVISION

PREAMBLE
1. Sections Affected Rulemaking Action
Chapter 15 Amend
R2-15-201 Amend
R2-15-202 New Section
R2-15-203 Amend
R2-15-204 Repeal
R2-15-205 Amend
R2-15-206 Amend
R2-15-207 Amend
R2-15-209 Repeal
2. The specific authority for the rulemaking, including both the authorizing statute (general) and the statutes the
rules areimplementing (specific):
Authorizing statute: A.R.S. § 41-803(B)
Implementing statutes: A.R.S. 8§ 41-803, 38-538, 38-538(02), 28-2351, and 28-2416
3. Thegeffective date of therules:
October 20, 2000
4. Alist of all previous notices appearing in the Register, addressing the final rule:
Notice of Rulemaking Docket Opening: 6 A.A.R. 712, February 18, 2000
Notice of Proposed Rulemaking: 6 A.A.R. 2163, June 16, 2000
5. Thename and address of agency personnel with whom persons may communicate regarding the rulemaking:
Bill Hernandez, General Manager Randy Frost, Fleet Administrator
ADOA-MSD-Special Services Section ADOA-MSD-Fleet Management
1700 West Washington, Room 250 1501 West Madison Street
Phoenix, Arizona 85007 Phoenix, Arizona 85007
(602) 542-5675, Ext. 357 (602) 542-0601
(602) 542-2010 Fax (602) 542-3125 Fax
6. An explanation of the rule, including the agency’s reasons for initiating the rule:

The purpose of this rulemaking is to respond to issues raised in the 5-year review process. Additionally, the rulemak-
ing will update the rules and bring them into conformance with current rulewriting standards, | egislative changes, and
current practice.

SPECIFIC SECTION BY SECTION EXPLANATION OF THIS PROPOSAL

R2-15-201, Definitions. This Section updates the terms used within Article 2 and improves the clarity, conciseness,
and understandability of the rules.

"o ” LT

Terms such as “A.D.O.T."”, “minimum mileage surcharge,

taxi trip ticket”, “trip ticket”, “document holder’

" and

“monthly report” are no longer used in Article 2 and have been deleted. The term “D.O.A.” has been replaced with
“ADOA" to clarify that this program’s parent agency is the Arizona Department of Administration. “Fleet Manage-
ment” no longer repairs vehicles at the ADOA fleet facility; the definition of this term has been modified to reflect

this change.
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Defining the terms “approved fueling facility” and “maintenance provider” clarifies the difference between these
entities and the Fleet Management facility, and clarifies their relationship with ADOA Fleet Management.

R2-15-202, General ProvisioriBhis Section establishes who may operate a Fleet Management vehicle and provides
the criteria for vehicle use.

R2-15-203, Operator Responsibilitiekhis Section establishes the responsibilities associated with operating Fleet
Management vehicles.

R2-15-205, Request Procedur@bis Section establishes the criteria for fleet management vehicle use and vehicle
purchases.

R2-15-206, Special Equipmeithis Section sets the criteria for special equipment installation, such as 2-way radios.

R2-15-207, Billing RatesThis Section clarifies fleet management’s billing methods and rates.

7. A reference to any study that the agency relied on in its evaluation of or justification for the rule and where the
public may obtain or review the study, all data underlying each study, any analysis of the study and other

supporting material:

None
8. A showing of good cause why the rule is necessary to promote a statewide interest if the rule will diminish a
previous grant of authority of a political subdivision of this state:
Not applicable
9. Thesummary of the economic, small business, and consumer impact:

This rulemaking establishes clear procedures for requesting, operating, and purchasing a Fleet Management vehicle.
A. Estimated Costs and Benefits to ADOA Fleet Management Office.

R2-15-203(E) requires any operator who receives a traffic citation to provide Fleet Management with verification that
the fine has been paid or traffic school has been attended. This requirement will assure Fleet Management that its
operators are complying with the law.

Fleet Management does not anticipate any additional administrative functions will result from this rulemaking, nor
will revenues increase or decrease.

B. Estimated Costs and Benefits to Political Subdivisions.

Political subdivisions of this state are not directly affected by the implementation and enforcement of this rulemak-
ing.
C. Businesses Directly Affected By the Rulemaking. (State agencies and the maintenance provider.)

State agencies should have a clearer understanding of the requirements for the use or purchase of Fleet Managemen
vehicles.

The additional requirements of prohibiting an operator who receives a traffic citation from operating a Fleet Manage-
ment vehicle and prohibiting smoking in Fleet Management vehicles should benefit all agencies. Prohibiting smoking
will reduce damage to vehicles from ash burns, and a vehicle’s smell will not be offensive to other operators.

D. Estimated Costs and Benefits to Private and Public Employment.
Private and public employment are not directly affected by the implementation and enforcement of this rulemaking.
E. Estimated Costs and Benefits to Consumers and the Public.
Consumers and the public are not directly affected by the implementation and enforcement of this rulemaking.
F. Estimated Costs and Benefits to Sate Revenues.
This rulemaking will have no impact on state revenues.
10. A description of the changes between the proposed rules, including supplemental notices, and final rules (if

applicable):
Non-substantive changes were made at the suggestion of the Governors’ Regulatory Review Council to conform the
rules to current rulemaking format and style requirements, and to make the rules more clear, concise and understand-
able.

11. A summary of the principal comments and the agency response to them:
No comments, either oral or written, were received.

12. Any other matters prescribed by statutethat are applicable to the specific agency or to any specific rule or class of
rules
None
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13. Incorporationsby reference and their location in therules:
Not applicable

14. Wasthisrule previoudly adopted as an emergency rule?
No

15. Thefull text of the rulesfollows:
TITLE 2. ADMINISTRATION

CHAPTER 15. DEPARTMENT OF ADMINISTRATION
GENERALE MANAGEMENT SERVICESDIVISION

ARTICLE 2. FLEET MANAGEMENT

Sections

R2-15-201. General Definitions

R2-15-202. Genera-Provisiens Vehicles, Operators, and Uses
R2-15-203. Operator'sresponsibilitic®perator Responsibilities
R2-15-204. Categories-of-dispatch

R2-15-205. VehiclereguestproceduRmguest Procedures
R2-15-206. Special-autherizatioRsjuipment

R2-15-207. Billing-precedureRates

R2-15-209. Acquisition-of rental,leased;-orpurchased-vehicles

ARTICLE 2. FLEET MANAGEMENT

R2-15-201. Generat Definitions

DBefinitions—n-this-Article-unless-the-context-etherwiserequifeg: following terms apply to this Article:
“Accident RepertingPackakeporting packetmeans the—paekeutomobile loss report form and witness information

cardsrn the glove compartment of eaeh—stﬁlieet Management vehrctathreheentam&a—stateef—An—ze&a—Depaﬁment of

cards.

“ADOA” means the Arizona Department of Administration.

“Approved fueling facility” means a location managed by ADOA or the Arizona Department of Transportation to dis-
pense fuel to Fleet Management vehicles.

3. “Capitol Areaared means that arearwhreh \r&thln a-ten-milel0-mileradius of the State Capitol Complex.

4-

A. General

“Director” means the D|rect0r of ADOA.

6. “Pemicile-to-Buty-TravelDomicile-to-duty traveél means-thatravel-which-is-denbdetween-a-vehielan operator’s
residence and worksite, as prescribed under A.R.S. § 38-622

+ “Extended—Dispaterdispatch vehiclemeans a_Fleet Managemevethicle -whiehthat is dispatched full-timd¢o a
using agency-ena-ful-time-badlsat has continuing requirements for official state business travel

8. “Fleet Administrator” means-B-O-A—Fleet-Management-Office Diretiter person designated by the Director to
administer the Fleet Management program

“Fleet Management” means the section of the ADOA that administers all state-owned vehicles, except those specified in

AR.S. § 41-803(E).

y ad Car Wash

#ae#ﬂy—leeated—at&%%Z—WesHaeksm%ﬁeet—Pheen»&Ar&ena—%B@ét Manadement facrlltv" means the dis-

patch center, alternative fuel depot, and car wash facility located at 1501 W. Madison, Phoenix, Arizona 85007.

“Eleet Management vehicle” means any state vehicle owned and managed by Fleet Management.

“Marntenance Drovrder means a person contractlnq with Fleet Manadement to Drovrde vehicle marntenance
, , W ed-per month

h-because of
1fa|Jrt:rreteaeencrely—w|th—tlcr|s—Art|eIe“RecalI" means a demand to return an extended dlspatch vehrcle because of fail-
ure to comply with this Article.
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“Taxi” means a_general purpose passengdricle on a temporary,—36-calendardays—erless—dispateh-assignment

short-term dispatch assignment

33#3?‘6!1&.”42

19. “Vehicle Retatiensrotatioi means the periodic reassignment of vehicles dispatched to using ageneies- ito order
equalize-atilizatioruse

R2-15-202. Vehicles, Operators, and Uses
A. Any state employee holding a valid Arizona driver’s license may be an operator if authorized by the employee’s agency.

B. An operator shall use a Fleet Management vehicle only for state government activities as prescribed under A.R.S. § 38-
538.02. Prohibited uses include the following

1. Domicile-to-duty transportation of a state employee, unless specifically authorized by the employee’s agency direc-
tor;

Personal convenience; or

2.
3. Transportation of family members or friends, or any person not essential to accomplishing the purpose for which the
vehicle is dispatched.

C. Fleet Management shall ensure that a Fleet Management vehicle:
1. Bears a current state license plate in accordance with A.R.S. 88 28-2351 and 28-2416;
2. Bears designations in accordance with A.R.S. § 38-538;
3. Is reqistered with the Arizona Department of Transportation Motor Vehicle Division; and
4, Complies with state emissions laws.

R2-15-203. OSperaters+espensibilites Operator Responsibilities
A. Gaseline Fuding facilities

1.

An operar[or shall use an aoproved fuehnq facmtv whenever avaulable If an anproved fuelmq
facility is not available, an operator shall use a fueling facility that accepts the Fleet M anagement-issued credit card,
if possible.

2. H-cal
assqned an alternanve fuel veh|cle shall use alterna(uvefuel Whenever avallable
3. Anoperator shall use fuel from regular unleaded self-service pumps.
4. Except in the case of emergency, operators within the Capitol area shall use the ADOA Fleet Management facility to

refuel Fleet Management vehicles.
B-  Self-service-Self-service fuel-pumps-shall-be-used-
B. Purchases and repairs
1. An operator shall use the Fleet Management-issued credit card for purchases and repairs only on Fleet Management
vehicles.
2. Anoperator shall obtain authorization from the maintenance provider before making a purchase or repair for a Fleet
M anagement vehicle that costs more than $50.00.
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B-C.Accident Reperting: reporting
1. A-writtenrepert An operator shaII reDort afleet management vehche accident to the police and shall make a written
! ae t to Fleet Management within
24 hours after the acci dent usi ng the automob| le Ioss report JFerrns form contar ned in the Accident-RepertinPaeketin
the-vehicle-glove-compartment: accident reporting packet. If the operator is incapacitated, the operator’s supervisor
shall make the report.

2. The operator and the operator’s supervisor shall sign the automobile poss—sighred-by-the-vehicle-operater and
his-or-her-supervisor—shall Badgivengive it to the B-O-A-Fleet Service- Manadeeet Managementithin three
working-days24 hoursafter the accident.

3. Inthe-eventf another driver is involved, the operator shall request that the other driver fill cut-the-eourtesy card(s)

witness information cartbcated in the-Aceident-RepertingPaclaetident reporting packeamesThe operator
shall obtain the namand-thetelephone number of ary-withessdmessshall-also-be-obtained
4. A The operator shall submit tip@lice report regarding the accident-shall-alse-be-subnitdaFleet Management
Office within 10 calendar days afterthe accident-by-the-vehicle-eperator
E-D.Traffic Citatienscitations

1. %tate—vehieleeperaters—shau,ha operator ipersonally responsible for the prompt payment offagsfine for a
any moving -andor non-moving traffic-eitatiensitation, other than for mechanical failure, received while driving a

state—veh+el€FIeet Manaqement veh|cIeJndan&eweumstanees—sha+Hheeﬁaﬂen-be—pa+dAth4he—state funds.

2. ong with the
vehrele If a C|tat|on is recelved for mechanlcal farIure the operator shaII as soon as possible, delrver the vehicle,
with the citation, to Fleet Management for repair.

3. An operator who receives a traffic citation while driving a Fleet Management vehicle and fails to resolve the matter
within 90 calendar days of the citation shall lose the privilege of operating a Fleet Management vehicle. The opera-
tor's privilege shall be reinstated when the operator provides Fleet Management with verification that the operator
paid the fine, successfully contested the traffic citation, or attended traffic school and possesses a valid driver’s
license.

FE. Vehlclegperatremgeratlon

1. ’

The operator and all passengers shaII wear seat belts Wh|Ie the vehlcle is in motion.

2. An operatot/ehicle-eperators—shall-tis responsible for theafe_andcareful operation of-B-O-Aa Fleet Manage-
ment-vehieleyehicleand for observing all directives issued by the Governerforthe-conservation. of fuel
G:E. Care of-Vehielewehicles Employees-operatingb-O-A—Fleet-Management-vehisiesperatorshall ensure that:
1. FhattheA Fleet Managementehicle is properly warmed as prescribed in the vehicle operation manual before oper-
ation;
2. FhatvehiclesarA Fleet Management vehicle kgpt clean and free of litter.
3. TFhatallAny defeetsdefect-andr malfunetionsmalfunction-ards promptly reported te-the-Fleet-Service-Manager.
Fleet Management. If the Fleet administrator determines that the operator is negligent and fails to safequard the Fleet
Management vehicle, the cost of any resulting damage shall be billed to the using agency;
4. TFhatvehicleThe vehiclemaintenance schedulesareadhered-tdollowed. Fleet Management vehicles not brought
in for scheduled service are subject to recall; and
Smoking does not occur in a Fleet Management vehicle.
a. If Fleet Management determines that smoking occurred in a Fleet Management vehicle, the operator’'s agency
shall be billed for the cleaning expense.
b. A subsequent incident of smoking in a Fleet Management vehicle shall result in the operator losing the privilege
to operate a Fleet Management vehicle.
H-G.Return-of Taxi-Vehiclesto-B-O-A—Fleet Managem@aki return Faxi-vehicles-shall-bereturnedh operator shall

o

return a taxio B-O-A. Fleet Management on the return date specified-en-the-TFrip-Tiokess amxtension of the return
date i is approved by the Fleet Admrmstrator

= edy 0 isp vehi - ety j ree shall be
DO 000-mile inte j j ice shall be
g-th icle ith- the sched-
/SN advance
+* d—fro i the using
he-Di ication shall be
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¥=H.L oaning vehiclesto other state employees. Fhe driver An operator to whom the a Fleet Management vehicle is dispatched

shall-be-ultimately is responsible for the proper utiization use of the vehlcle Sheutd—rt—beeeme—nee&mpy—te-al-tew—anether
Before alIOW| ng another state employee to dnve the vehlcle the

red the operator to whom the vehicle is dispatched

shall venfv thaI the other state emplovee isa properly I|censed driver and is instructed in the proper utHization use of

DQA—FIeet—Management Fleet Management vehml&a&euﬂme&m%hr&amele

he Fleet Man-

ontintH rem ffict e business
qual —utiizati j vhich consis-
pith agency

R2-15-205. Vehicle requestprocedures Request Procedures
A. Using agencies may request either taxis or extended dispatch vehicles.
A-B. Faxi-VehielesTaxis
1. Fleet Management shall fill reservatioReservationdor a taxi vehiclesshal-be-filedon a first-come, first-serve
basis. Vehicles shall be reserved in perdyntelephone, in writing, or by electronic meaesin-persen-re-earlier
that-five-working-days-in-advance.
2. Vehieles-which-have beenreserdddet Management shall hold a reserved shgil-be-heldor erel hour beyond
the stipulated time of dispatch. If, by that time, therequestpresting agendyasdoesnot-piekedpick up the-vehi-
ele taxi, the request shall be canceled and-the-vetagieshall be dispatched to the next requestor.

3. If the a requestinggency-ferwhich-the-vehicle-wasreserfaits to pick-itup a taxi Fleet Management shall bill the

agency-shall-be-billefbr ene-day's-charges-unless-the-subsequentrequesterpaidfor thdady us
B-C.Extended dispatch vehicles

1. Regquestsfordispateh-of-a-vehicle-in-this-category rAnstxtended dispatch vehicle request shalfulhyjustified
andapproved by the head of the requesting agency, or the agency head’s desigrieryarded to the Fleet Admin-
istrator.

2. |If the wehicleextended dispatch vehictequest cannot be satisfied with existing resources, the requesting agency
shallmayrequest appropriated funds for purchase of a velmdlee next budget cycle, coordinating the request with
the Fleet Administrator and the-Exeeutive Budget-Office;-B-Qffice of Strategic Planning and Budgeting.

3. Whenthdf funds are-appropriataailable the requestinggency shall purchase the vehicle through-the-Fleet Man-
agement-OfficeFleet Managemenand assign the—Reseudrgehicle to the Fleet Management maintenance and
replacement program.

4. The requesting agency shall transfer the appropriate funding to Fleet Management before the vehicle is ordered.

R2-15- 206 Special agtherzationrs Equipment

adthorized:

—and after 5:00
under the

i s e - i hree years.
B- Spee@Jy—Mstalkd—Eq&*pmen{—and—Vemele—Medmeaﬂom agency requestm@-eques%s—fospemally installed equip-
ment such as—uve—waMy radios, sirens, cages, or tanks shal-be-subnstibdit the requesh writing to the Fleet
Administrator. The using ageney-shal-berespongbédl payfor the-procuremergquipmentandfor installation ofsueh
the equipmentand-fer-any-special-medificationsregquiredfall restoration expenses or diminution in value caused by

modifications made to install special equipment.
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R2-15-207. Billing precedures Rates
A. BillingMethed: Charges for extended dispatch vehicles dispatehedto-using-ageneies-shal-be are determined by a dual

rate methodology methed—'lihr-s—methed—shal-l—eensrst that consists of a cost- per day month charge and a cost-per-mile
charge and a charge for fuel use eal . ,

B. Chargesfor taxi vehicles are determined by arate methodology that consists of a cost-per-day charge and a charge for fuel
use.

B-C.Billing-Rates: Fleet Management rates shalt may vary from fiscal year to fisca year depending upon the size of the fleet
and the cost of new veh|cles petreleum—preduet&and mar ntenance, reyaaHE epal rs, overheadl and insurance. B|44+nguretes
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